CONSTITUTION
Of the
[Name of Organization]

ARTICLE I:  NAME & PURPOSE
Section A – Name
	The name of this organization shall be [name of organization].
Section B – National Affiliation
[If the organization is a member of a national or state organization, add the following statement and attach a copy of the national constitution as it will become part of this document.]  “The rules and regulations of the National Constitution shall be followed when not inconsistent with the rules and regulations of St. Cloud State University.”
Section C – purpose
	The purpose of this organization shall be:
1. [List in detail the purposes and objectives of the organization.]
2. [Etc.]
3.
ARTICLE II:  MEMBERSHIP AND DUES
Section A – Eligibility
St. Cloud State University will provide equal education and employment opportunities to all persons following the Civil Rights Act of 1964 (CRA), as amended, which prohibits certain forms of discrimination in providing educational programs under Title IX and employment under Title VII. Specifically the CRA prohibits discrimination based on race, color, national origin, sex, or religion. Federal law also prohibits discrimination based on age, disability, pregnancy, and certain Veteran status. The State of Minnesota further prohibits discrimination based on marital status, sexual orientation, receipt of public assistance or membership on a human rights commission.
In compliance with the law and as an integral part of the mission of this university, St. Cloud State University is committed to providing equal education and employment opportunities to all students and employees regardless of race, sex, color, creed, religion, age, national origin, disability, marital status, status with regards to public assistance, sexual orientation, gender identity, gender expression, or status as a U.S. veteran.
[bookmark: _GoBack]To carry out this commitment, SCSU not only prohibits discrimination in policy and process, but takes affirmative steps to prevent sexual and discriminatory harassment in the workplace and classroom. SCSU students or employees with concerns or uncertainty about possible harassment or discrimination are encouraged to contact Chocoletta Simpson who is the university Designated, Equity & Access Officer, ADA Coordinator, and Title IX Compliance Coordinator (phone (320) 308-5123 or via email at chocoletta.simpson@stcloudstate.edu or oea@stcloudstate.edu . At www.stcloudstate.edu/oea/policies are policies and procedures pertaining to discrimination, harassment and sexual assault, as well as information on available resources.
Section B – Dues (if applicable)
Dues shall be $_________ per year.  [List national and state dues separately, if applicable]
ARTICLE III:  OFFICERS
Section A – Officers
The officers shall be a President, Vice President, Secretary and Treasurer.  [These are the usual officers.  Additional ones may be added, dependent upon the needs of the organization] 
Section B – Eligibility
The president shall be a full time SCSU student.  [If membership is open to persons outside the campus community, all officers and voting members must be SCSU students.]
Section C – Election
The officers shall be elected by ballot at the last meeting of the spring quarter by a majority of the vote cast for that office.
Section D – Term
The officers shall serve for one year and their term of office shall begin at the commencement of the fall quarter.
Section E – Vacancy
If a vacancy occurs in the office of President, the Vice President shall assume the office for the remainder of the term and vacancies in any other office shall be filled by special election.
ARTICLE IV:  DUTIES OF OFFICERS
Section A – President
It shall be the duty of the President to:
1.  Preside at meetings.
2.  Vote only in case of a tie.
3.  Represent the organization.
4.  Appoint committee chairmen subject to the approval of the Executive Committee.
5.  Serve as an ex-officio member of all committees except the nominating committee.
6.  Perform such other duties as ordinarily pertain to this office.
Section B – Vice President
It shall be the duty of the Vice President to preside in the absence of the President and serve as a chairman of the Program Committee.
Section C – Secretary
	It shall be the duty of the secretary to:
1. Record the minutes of all meetings.
2. Keep a file of the organization’s records.
3. Maintain a current roster of membership
4. Issue notices of meetings and conduct the general correspondence of the organization.
Section D – Treasurer
	It shall be the duty of the Treasurer to:
1. Receive all funds and pay out on orders of the Executive Committee and signed by the President and faculty/staff adviser.
2. Keep an itemized account of all receipts and expenditures and make reports, as directed.
3. Make a yearly audit to the membership at the end of each school year.
ARTICLE V:  MEETINGS
Section A – Meetings
	Meetings shall be held monthly during the regular school year.
Section B – Special Meetings
Special meetings may be called by the President with the approval of the Executive Committee.
Section C – Quorum
A quorum shall consist of [fifteen (15)] members or a majority of the voting membership.  [The number required should be small enough to insure that a quorum will usually be present and large enough to protect the organization against decisions being made by a small minority.]
Section D – Parliamentary Authority
Robert’s Rules of Order, newly revised, shall govern this organization in all cases to which they are applicable and in which they are not inconsistent with these bylaws.
ARTICLE VI:  EXECUTIVE COMMITTEE
Section A – Responsibility
Management of this organization shall be vested in an Executive Committee responsible to the entire membership to uphold these bylaws.
Section B – Membership
This committee shall consist of the officers, as listed in Article III, and the faculty adviser.
Section C – Meetings
The committee shall meet at least once between regular meetings of the organization to organize and plan future activities.
Section D – Quorum
	A quorum of this committee shall consist of [2/3 is the usual number] members.
ARTICLE VII:  FACULTY ADVISOR
Section A – Selection
There shall be an advisor whom is selected each year by the membership.  The advisor shall be a current, working member of the faculty or staff of SCSU. 
Section B – Duties
	The responsibilities of the faculty advisor shall be to:
1. Advise and stimulate interest in the organization
2. Provide guidance in the development and implementation of programs and activities.
3. Serve as a liaison between the University and the organization, interpreting, if necessary, university policy or philosophy.
4. Attend meetings and activities regularly.
5. Monitor all expenditures of the organization.
ARTICLE VIII:  COMMITTEES
Section A – Vote
These bylaws may be amended by a two-thirds (2/3) majority vote of the chapter membership.
Section B – Notice
All members shall receive advance notice of the proposed amendment at least five days before the meeting.  [The time limit may be extended to the preceding meeting.]


	

